Spending and Budgeting Overview Client Portal

This user guide will walk you through how to use the Spending and Budgeting tools available on your Personal Financial
Website. These tools allow you to build monthly spending budgets while tracking spending habits on your connected
transactional accounts. To track your spending and budgeting, you must first connect your accounts.

Privacy Settings

By default, your Advisor and additional website users, such as a Spouse, cannot see your
spending information.

To change this setting, click Settings, then click the Privacy tab. For each person listed, you can
choose between No Access, Limited Access, or Full Access to spending permissions.

@ Help Settings Sign Out
Home Organizer MyPlan Spending Investments Vault Reports My Advisor 6
.
Se' ' lngs // Alerts Security Privacy 0

Spending Permissions
Manage your privacy settings. Use the controls below to determine how much access each individual has to your financial information.

Account Account Type Client Portal Access Spending Permissions

Advisor Name My Advisor o No Access v

No Access

Cannot view any spending data

Limited Access

Can view category spending and budget
Full Access

Can view all data, including transactions

e - —
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Spending and Budgeting Overview

Spending Tab Features

Client Portal

From the Home page, click the Spending tab or tile. The Spending tab comprises three sections:
Overview, Budgets, and Transactions.

Home Organizer My Plan Spending Investments  Vault

Welcome

David and Elise Miller

Accounts Wigw Al
+ Add Account

Cash $62,568

B3 cCredit Cards -57,286 W

(#) Taxable 5718572 W

(®) Tax Advantaged $1,522 810 v

@ Life Ins Cash Values $50,000
Loans -§752,770 v
{ar Property $1,205,000

[Z] stock options £1,230,505

08/2025 |

Reports My Advisor

et Worth & Investments &
$3,393,999 $3,611,455
as of today a5 of today
@ $1.4M @ $1.5M
‘this month year to date
My Goals View Al
RetirETenl 37 of 37 years
.3;. 2034 - 2072 Prajected Funding
L _____________________________________________________________________________________________]
College for Mary Beth $102,000 of $102,000
I ' Brcted Funs g
. __________________________________________________________________________________________]
Cu[leg\f for Lucas $212,323 of $212,323
I Projected Funding

b

Spending View Al
Income Exgenses Net
$18,002 -$9,541.33 +$8,460.67
Owerall Budget 50 of 50
Recent Transactions Amounts
-23 Gas %80
27 CASH WITHDRAWAL $250
27 CASH WITHDRAWAL §250
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Spending and Budgeting Overview Client Portal

Overview

The Overview tab shows spending by category over a specific date range. The default view

displays spending amounts for All Categories during a Date Range covering the last 30 days,
from All Accounts.

Wome Crganizer MyPan Spending Investments Vaul Reporls My Advisor

Spending by Category v | Date Range (07/06/2025 1o 08/05/2025) Accounts v Categories ~

All Categories: -$4,633.47

from 7812025

Income: $18,00200  Expenses: 463147 Het 1336453

W Auto & Transport -$2,275.32

W Bils & Uoibes 120214 ‘ I
B unclassified -$1.002.99
B Taes -$712.00
Spending
B Food $43750 $4 63K

Fees & Charges $150.00
B Shopping -$13773
Medical -$45.00
Entertainment -$4419
Cash/ATM $1373.40

w all iransactions

The pie chart is a graphical representation of the Categories list. You can view a detailed

Spending breakdown for a category by clicking its pie chart segment, clicking the category
name within the list, or using the Categories filter.

Home Organizer MyPion Spending Invesiments Vault Reporis My Advisor

Spending J|  Overview  Buggess

Snending Settings

Spending by Category v Date to v Accounts v Categories

Al Catogorios: / Biks & Utat h

Bills & Utilities: -$1,202.14

rom 706

§120204  Nee 8120208

B Energy, Gas & Electric $557:12
B Prone, inernet & Cable $448.72
B water -$196.30

View 31 mangactions
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Categories Filter

Click the Categories filter and select the checkbox for the category(s) you want to display. You
can also click Toggle All to re-select every category. Use the search bar if necessary. Any sub-
categories will be selected by default. Click the arrow icon to view the sub-categories and

deselect. You will see the number of categories selected. Click Clear to clear your selections or
click Apply to see your filtered data.

Spending J| ovenview  Buges  Transactions

Spending Settings

N

Spending by Category Date Range (07/30/2025 to 08/29/2025) ~ Accounts ¥ Categories ~

All Categories: -$1,402.40 =0 ot g s

Auto & Transport

from 7/30/2025
Gas & Fuel
Income: S0.00  Expenses: -$1,402.40  Net: -$1,402.40

Auto Service

Auto Payment
B Taxes v
Auto Registration -
B Cash/ATM
Toggle All 8Selected | Clear
B Auto & Transport -

~souu

Clicking the Transactions tab will retain these same Categories. Clicking View all Transactions

will also take you to the Transactions tab for a detailed view of the individual transactions making
up that amount.

Spending / owvew o s of—

Accounls ¥ Categuries (20 ~

All Categories: -§146.21

uuuuu

Date Range (07/30/3025 10 08/26/2025) ~  Accounts ~ | Categories (21) ~ Q& Downioad

Transaction Details
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Spending View Filter

The Spending View filter defaults to Spending by Category and includes Spending History and
Budget History.

Spending History displays a bar chart that tracks income, expenses, and the net amount over
time. You can hover over and click the bars and the points (net amount) to view specific
information for that time frame.

Spending /| Overview Budgets Transactions

Spending Settings

Spending History ~ Date Range (04/10/2024 to 05/10/2024) Accounts v Categories v Q

Spending: -$5,758.38

Income: $9,026.00 Expenses: -§5,7568.38 Net: $3,267.62 View Transactions

Budget History displays what was budgeted vs. spent over time. The blue bars represent the
amount budgeted, and the orange points represent the amount spent.

Spcndiﬂg J| Overview Budgets Transactions

Spending Settings

Budget History Date Range (01/01/2023 to 06/20/2024) v Accounts v Categories v a

View Hidden

Spending: $4,123.37

as of Today

Budgeted: $11,700.00 Spent: $4123.37 Under: $§7,576.63

You've spent 54,123 during this time period. Your budget is 511,700 You have 57,577 left to spend

® budgeted = Spent
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Budgets

The Budgets tab allows you to create a budget to help manage your expenses. You can add a
Single Budget or Create an Auto-Budget.

Add a Single Budget

The +Add a Budget button and the Single Budget link allow you to select Categories and enter a
monthly budget amount, one item at a time.

.
Spendlng J{JI Overview Budgets Transactions Spending Settings
Date Range (08/01/2025 to 08/29/2025) ~ # + Add a Budget
You have no budgets for this time period, Other Expenses
‘You can Add a Single Budget
or Cash/ATM $500.00
Let us Create an Auto-Budget based on your recent spending
Entertainment $a419
Auto & Transport $80.00
Taxes $712.00

1. Click the Categories drop-down and select the radio button for a category/sub-category
from the list. You can click Clear to deselect the Category. Click Apply to select the Category.

€ AddaBudget

Choose category p

Categories v

Auto & Transport
© Bills & Utilities
Phone, Internet & Cable
Energy, Gas & Electric

Garbage & Recycling

Sewer.

Bills & Utilities Selected

08/2025 | Spending and Budgeting Overview Page 6 of 16



Spending and Budgeting Overview

Client Portal

2. Enter a value in the Enter your monthly budget field and click Save. Repeat the process for

any additional Categories you desire.

> AddaBudget

Choose category

Categories (Bills & Utilities) ~

Enter your monthly budget

$400.00

Create an Auto-Budget

Cancel

The option to Create an Auto-Budget will automatically create a budget for you based on your
average spending from the past six months. To delete or edit a category, click the red edit icon to

the right

Spending [/ overvew Transactions

Date Range (08/01/2025 to 08/29/2025) v

‘You have no budgets for this time period.
You can Add a Single Budget
or

Let us{Create an Auto-Budgetpased on your recent spending

@ Note

Other Expenses
Cash/ATM
Entertainment
Auto & Transport

Taxes

Spending Settings

+ Add a Budget

$50000 @
$4419
$80.00

$712.00

The Create an Auto-Budget feature does not currently account for less than six
months of transaction data. If you choose to use this feature, it is recommended to

review the auto-budget categories and budget amounts for accuracy.
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Transactions

Client Portal

The Transactions tab displays all bank transactions from your online accounts.

Spending // Overview Budgets Transactions

Date Range (07/30/2025 to 08/29/2025) ~ Accounts Categories ~

Transaction Details

Date + Description

Account

Spending Settings

Q % Download

Income: $0.00 Expenses: -$1,402.40 Net: -$1,402.40

Category Amount

Jul 30, 2025 STAPLES VALLEY FORGE DUPLICATE

Easy 123 Checking

Merchandise/Misc $3.22

Aug 4, 2025 Gas

Aug 3, 2025 CASH WITHDRAWAL
Aug 3, 2025 CASH WITHDRAWAL
Aug 2, 2025 STRIDE RITE

Aug 1, 2025 IRS

Aug 1, 2025 IRS

Jul 30, 2025 STAPLES VALLEY FORGE
Jul 30, 2025 STAPLES VALLEY FORGE
Jul 30, 2025 STAPLES VALLEY FORGE

@ Note

Fidelity Brokerage

Fidelity Brokerage

Easy 123 Checking

srrrssrsssereaesCarg

Fidelity Brokerage

Easy 123 Checking

Fidelity Brokerage

------------- ***Card

Easy 123 Checking

Gas & Fuel -$80.00
Entertainment -$250.00
Entertainment -§250.00
Entertainment -$4419
Federal Tax -$356.00
Federal Tax -$356.00
Merchandise/Misc $3.22
Merchandise/Misc $56.55
Merchandise/Misc $3.22

Credit Card Payments and Transfers are considered neutral categories and do not

affect the Income, Expenses, and Net Total calculations.
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To change the Description or Category provided for the transaction, click the Transaction row
and type a new Description, or click on the existing Category drop-down to select a new one.

You can also create a rule if you want your edits to apply to all similar transactions. Once you
have made the edits to a Transaction, check the primary Rule: box in the Create Rule section to
always update transactions with the specific title. The additional boxes allow you to specify
further by dollar value or date. Click Save Rule when finished.

Spending ,-f/‘ Overview Budgets Transactions

Spending Settings

Date Range (07/30/2025 to 08/29/2025) ~ Accounts v Categories ~ [+ % Download

Transaction Details

Income: $0.00 Expenses: -$1,402.40 Net: -$1,402.40

Date + Description Account Category Amount

Jul 30, 2025 STAPLES VALLEY FORGE DUPLICAT

oAug 4, 2025

Details:

This transaction appeared on your Fidelity Investments - Fidelity Brokerage statement as WAWA 666 TOWN
Create Rule Split Transaction

Rule:

E Easy 123 Checking Merchandise/Misc $3.22

as | Fidelity Brokerage Catogory (Gos & Fuel) ~ -$80.00

Hide Transaction

Manage Rules

B Aways update transactions that contain  WAWA TOWN  with the Description and Category above

B Oonly apply rule if the dollar value is between | 50 and M0

Only apply rule if the date is between days and of the month.

2 transactions will be impacted by this rule change \

@ Note

e Hidden Transactions are no longer accounted for on the Overview or the Budgets
tabs, and their amounts will be deducted from the Income, Expenses, and Net
Total numbers.

e Hidden Transactions will no longer be visible within the Transactions tab unless
you click the View Hidden toggle. When viewing hidden transactions, the
amounts of these transactions are still not included in the total values.
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Spending and Budgeting Overview

Client Portal

Click the Split Transaction tab to break the transaction into multiple Categories. Click the +Add
Another Split button and enter the separate Category and Amount. Repeat this process as
desired. You can click the trash can icon to delete a split. Click Save Split when finished.

Transactlon DCta]lS Income: $0.00  Expenses: -$1,402.40  Net: -$1,402.40
Date + Description Account Category Amount
Pending
il 30, 2025 STAPLES VALLEY FORGE DUPLICATE Easy 123 Checking handis i 83
Aug 4, 2025 Fidelity Brokerage -$80.00

94, Gas . 9 Category (Gas & Fuel) ~ $
Details: Hide Transaction
This transaction appeared on your Fidelity - Fidelity ge statement as WAWA 666 TOWN.

Create Rule Split Transaction o

Description Category Amount
-$80.00 l
Gas Category (Gas & Fuel) v s
Gas Category (Gas & Fuel) ~ 0 = a
+  Add Another Spiit h
Cancel Save Split

To Export transactions, click the Download button to export the transaction table to a .CSV
format.

Spending // Overview Budgets Transactions

Spending Settings

Date Range (07/30/2025 to 08/29/2025) v Accounts v Categories v Q % Download
Transaction Detalls Income: 000 Expenses: -$1,402.40  Net:-$1,402.40
Date ¥ Description

Account Category Amount

Pending

Easy 123 Checking

Aug 4, 2025 Gas Fidelity Brokerage Gas & Fuel -$80.00
Aug 3, 2025 CASH WITHDRAWAL Fidelity Brokerage Entertainment -$250.00
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Spending Settings

The Spending Settings button is available in all three spending areas and allows you to further
manage spending Categories, Rules, and Excluded Accounts.

Home Organizer MyPlan Spending Investments Vauit Reports My Advisor

.
Spendmg // Overview Budgets Transactions ﬁ Spending Settings
Spending by Category v Date Range (07/30/2025 to 08/29/2025) v Accounts v Categories v Q

1. You can create new sub-categories that are not available by default. Click the Select a Parent

Category drop-down and select a category. Enter your New Sub Category title and click
Add. Click Done.

& Spending Settings

Categories Rules Exclude Accounts

-
Custom Categories
Add a new sub-category to the spending categories used to group transactions together.

Select Parent Category

Health & Fitness

Sub Categories for Health & Fitness

Gym

Hair & Nails

New Sub Category

Yoga Studio
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2. Click the Rules tab to manage your previously created Transaction Rules. Click the title of a
Rule to edit it. Drag the double arrows icon and drop to re-arrange the priority of Rules. To
delete a rule, click the trash can icon next to the rule you want to delete, click Yes to
acknowledge. When finished, click Done.

# Spending Settings

Categories Exclude Accounts

Rules

Select a rule to edit the details or rearrange them to change the priority order.

To add a rule go to transactions to choose which purchase you would like to create a rule for.

Gas
£ WAWA TOWN «
v 8 Gas & Fuel

CASH WITHDRAWAL

¢ CASH WITHDRAWAL Entertainment

@ Note

When deleting a rule, the system will not revert the effects that rule had on your past
transactions but moving forward it will no longer apply the rule to your transactions.
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3. Click the Exclude Accounts tab to hide specific accounts from Budgets and Overview charts.
Click the Select Visibility drop-down and select Hide On Budgets & Charts. Click Done.

& Spending Settings

Categories Rules Exclude Accounts

Excluded Accounts

Hide accounts from your budgets or spending charts.

Accounts Select Visibility

M 0 1 (o Show On Budgets, Charts & Transactions

EERTEEEEERANge Show On Budgets, Charts & Transactions

Easy 123 Checking Show On Budgets, Charts & Transactions

Show On Budgets, Charts & Transactions
Hide On Budgets & Charts

Fidelity Brokerage

Health Savings Account Show On Budgets, Charts & Transactions
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Estimate Annual Living Expenses from Spending

The Estimate from Spending option lets you pull in aggregate figures from your historical
spending transactions to populate itemized annual living expenses in your Organizer.

1. Click Organizer, then click Income, Expenses, and Savings.

Home Organizer MyPlan Spending Investments Vault Reports My Advisor

s

2. Family Overview
B Accounts

@ Professional Contacts

B Income, Expenses, and Savings o . .
David Miller

Elise Miller
B Future Goals 811971 3/20M1972
= Financial Priorities mrhoads@emoneyadvisor.com
® Risk Tolerance
2. Click Estimate from Spending.
Back to Organizer
Income, Expenses, and Savings
Annual Income + Income
Income Value
Frank's Earnings $300,000 2]
Joanna's Hospital Pension $12,000 2]
Joanna's Part-Time Earnings $50,000 5]
A_[lnual LiVing EXpenseS + Expense + Estimate from Spending

Total Annual Expenses
$140,000

Essential Expense Percentage
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3. Review the Categories and Amounts, then click Add.

[ Estimate Living Expenses from Spending X

The items below are estimated annual living expenses based on &
your ftransaction history. You can change or delete these
expenses after they are added.

Annual Average

Auto & Transport $7.440
($620/month)

Bills & Ukilities £14,520
($1,210/month)

Cash/ATM £59,640
($4,970/maonth)

Entertainment $1.320

Cancel

() Note

The Annual Average for each category starts from the date the category was added to
the system, i.e., when you connected the account(s) to your Personal Financial Website.
To get the monthly value, the number is divided by the number of months the category
has been added to your Personal Financial Website and then it is rounded to the nearest
ten dollars. Then, the number is multiplied by twelve to get the annualized value. See
below for the calculation.

Estimate from Spending Annual Amount =

[( Total Dollar Value in Category

Rounded to the N t$10| x 12
# of Months Since First Transaction in Category) gunded to the Nearest $
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4. The itemized living expenses from spending will populate. Click any expense title to edit it or
click the trash canicon to delete it.

Annual LiVing EXpenSCS + Expense + Estimate from Spending
Expenses Value
Auto & Transport $7440 E
Bills & Utilities $14,520 3]
Cash/ATM $59,640 2]
Entertainment $1,320 2]
Fees & Charges $240 3]
Food $10,560 B
Home $840 2]
Loan $1,200
Medical $240 3]
Mortgage & Rent $45,480 a
Shopping $1,080 2}
Taxes $1,200 2]
Unclassified $6,840 2]

@ Note

If itemized living expenses are already added, the Estimate from Spending option will not
overwrite any existing itemized expenses.
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